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Subspecialty Codes 
This issue of the HR Beacon provides Human Resources Officers with an overview of subspecialty codes, how they are awarded, and how they can be requested. 



	
OP		

· The Navy Subspecialty System is a manpower and personnel classification system that establishes the criteria and procedures for identifying officer requirements for advanced education, training, and experience in a variety of disciplines, as well as identifying the officers who possess these skills and knowledge.  

· Subspecialty Codes are comprised of four numerals and an alphabetic suffix.  The numerals indicate the major area, concentration, and specific skills.  The alphabetic suffix indicates the level of education, training, and experience or combination thereof.  The most common suffix codes are P, Q, R, and S:

· P: Master’s level of education		Q: Master’s level of education – proven subspecialist
· S: Significant experience			R: Significant experience – proven subspecialist

Proven Subspecialty Codes: Both “R” and “Q” subspecialty codes designate proven subspecialists.  

[bookmark: _GoBack]HR Related Subspecialty Codes: 3XXX, 620X 

· Awarding Criteria
· P codes are awarded for completion of a Master degree.  Naval Postgraduate School (NPS) determines the appropriate subspecialty code for NPS graduates and provides that information to PERS-450E.   Officers completing degrees at civilian institutions must send official transcripts to PERS-450E in order for subspecialty codes to be awarded.
· PERS-450E has the authority to award X000P subspecialty codes only.  For example, an officer completing an M.B.A. with a focus on Finance would receive a 3000P code from PERS-450E.  In order to receive a 3105P instead of a 3000P, the officer would need to submit a request package in accordance with MILPERS 1214-010.  
· NOTE: Officers can receive only one subspecialty code per degree.  Officers completing dual degree programs at NPS will receive the P code for their primary course of study.  The only exception to this policy is officers participating in the IGEP Bowman Scholar Program.  These officers will receive an “I” subspecialty code for tracking of Bowman Scholar participants.  They will also be eligible for a “P” code and receive either a “X000P” from PERS-450E, or the applicable NPS curriculum subspecialty code as determined by the SME.
· Q codes are awarded to officers possessing a P code once 18 months have been served in a billet with a qualifying subspecialty code.
· S codes are awarded for completion of a minimum of 18 months in a subspecialty coded billet. 
· NOTE: Officers can receive only one subspecialty code per experience/assignment.
· R codes are awarded for completion of two tours in a subspecialty coded billet.

· Awarding Process
· PERS-450E tracks officers who are assigned to subspecialty coded billets and awards the appropriate code when the 18 month minimum is met.  No action is required by the service member.
· Example 1: Officer attended NPS and received a 3130P, then completed a two year follow-on assignment in a 3130 coded billet.  This officer would receive a 3130Q.





· Example 2: Officer completed a Human Resources Management degree at Webster University and received a 3000P.  A follow-on assignment was completed in a 3130 coded billet.  The officer would receive a 3000Q.
· NOTE: Both the 3130Q and 3000Q are considered Human Resources related PROVEN subspecialties.
· Officers serving in uncoded billets can formally request subspecialty code experience credit from the designated SME listed in the Navy Officer Occupational Classification System (NOOCS) Volume I (see link below).  Packages must be scanned and emailed to PERS-450E for processing: MILL_PERS45E@navy.mil  
· The SME will adjudicate  request packages based on the published Core Skill Requirements (CSRs) and Education Skill Requirements (ESRs) for the subspecialty code (see link to nps website below).  Upon SME approval, PERS-450E will award the requested subspecialty code.

· Additional Information
· Sample request packages, CSRs, ESRs, and additional subspecialty code information are available on the following website:  http://www.nps.edu/Academics/subspecialty.html 
· Policy guidance on subspecialty codes can be found in MILPERS 1301-900 and 1214-010.  
· Information on subspecialty codes and education coding can be found in the NOOCS Manual (Volume II, Appendix D and Volume I, Part B): http://www.public.navy.mil/bupers-npc/reference/noc/NOOCSVol2/Pages/default.aspx ; http://www.public.navy.mil/bupers-npc/reference/noc/NOOCSVOL1/Pages/default.aspx 
· Information on submitting graduate education transcripts can be found on the PERS-450E website: http://www.public.navy.mil/bupers-npc/career/education/subspecialty/Pages/default.aspx 
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