FTS Application Package Notes

A complete FTS Transfer / Redesignation Package consists of two parts:

1. Submitted BUPERS On-Line (BOL) FTS Transfer / Redesignation Application form found at http://www.public.navy.mil/BUPERS-NPC/OFFICER/COMMUNITYMANAGERS/RESERVE/FTS/Pages/FTSRedesignationBoard.aspx
Under the “BOL E-Application” link

2. Supporting / Supplemental documentation

Use the sample FTS application cover letter, which begins on the next page, as your template for assembling part 2.

* All applicants are required to have a Command Endorsement.  
For SELRES currently on Active Duty orders (MOB, ADSW, extended ADT, etc), Command Endorsements may be submitted via either their Reserve Unit CO or from their current AC gaining command.

* Letters of Recommendation (LOR) are not required, but are encouraged.  No more than FOUR LORs will be accepted.  

* Enclosures 2-7 are only required if this information is not already in your Official Service Record.  

* All officers are to submit Enclosure (9) in order to verify medical/dental qualifications required for the requested FTS communities to which they are applying.

* Send the Supporting / Supplemental documentation (application cover letter and all enclosures) via one of the 3 methods below: 

A. Scan and e-mail (preferred) to: cscselboard@navy.mil
The subject line must read: 
FALL FY-17 FTS OFFICER TRANSFER/REDESIG BOARD (#35) ICO (RANK FIRST NAME LAST NAME, DESIGNATOR)

B. Standard (U.S. Postal Service) mail (if scan/email services not available) to:
      	FALL FY-17 FTS Officer Transfer/Redesignation Board
      	(Board ID #35)
      	Navy Personnel Command, Customer Call Center
      	5720 Integrity Drive, Bldg. 768 Room E302
      	Millington, TN 38055-9200




   C. Overnight/Express (FEDEX, UPS, etc.) mail requiring signature to:
      	FALL FY-17 FTS Officer Transfer/Redesignation Board
      	(Board ID #35)
[bookmark: _GoBack]     		Navy Personnel Command, Customer Call Center
      	5640 Ticonderoga Loop
     		Millington, TN 38055-9200
										     




































DATE

From:  LT John P. Jones, USN, xxxx(designator)
To:    Commander, Navy Personnel Command (PERS-92)
Via:   Your Commanding Officer or Officer-In-Charge 

Subj:  REQUEST FOR CONVERSION TO THE FULL-TIME SUPPORT    
	  (FTS) OFFICER PROGRAM 

Ref:   (a) MILPERSMAN 1001-20

Encl:  (1) Letter(s) of Recommendation  
	  (2) Fitness Report DD MMM YY – DD MMM YY 	  
       (3) Professional and/or Civilian Education 
           Certificate(s) 
       (4) Personal Award Certificate(s) 
       (5) Joint Qualification Certificate(s) 
       (6) Individual Augmentation Documentation 
       (7) Official Officer Photo 
       (8) Resume (SELRES with pertinent civilian skills)
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]	  (9) Copy of Current Physical / PHA / UP-CHIT 

1.  Per reference (a), I respectfully request consideration for selection to the FTS program.  Enclosures (1) through (X) are provided for your consideration. 

2.  I AM / AM NOT (circle) presently cleared fit for full duty and am medically available for immediate assignment.  If not, please explain.

3.  I AM / AM NOT (circle) currently applying for any other active duty transfer redesignation programs or any programs or any other active duty administrative programs at this time.  If so, please indicate.

4.  AIRCRAFT QUALIFICATIONS:  (Pilot/NFO applicants only – include both past and present qualifications)

5.  FLIGHT HOUR SUMMARY:  (Pilot/NFO applicants only – include both past and present airframes) 

Airframe:
Total time:
Aircraft Commander time:
Mission Commander time:
Second in Command time:
Instructor time:
SFWT Level (Tac Air):
Adversary qualification (Tac Air):


6.  Please initial the following statement that applies to your current classification.

	a. ____ I am an Active Component (or FTS) officer, and if selected for redesignation into (or within) the FTS program, I agree to serve a minimum of two years on active duty in a Reserve Program billet.
- OR -

b. ____ I am a Ready Reserve officer, and if selected for redesignation into the FTS program, I agree to serve a minimum of three years on active duty in a Reserve Program billet.

7.  PERSONAL STATEMENT / CLARIFYING REMARKS:	
Please include a short, personal statement that explains why you desire selection into the FTS Officer Program.  You may also offer to the board any professional information that may not be readily apparent in your record or that you feel may require clarification. 



(Signature)
J. P. JONES






