RC FAO Application Package Notes

A complete RC FAO Redesignation Package consists of two parts:

1. Submitted request for change of designator to 1715 per BUPERSINST 1001.39F

2. Supporting / Supplemental documentation

* All applicants are required to have a Command Endorsement.  
For SELRES currently on Active Duty orders (MOB, ADSW, extended ADT, etc), Command Endorsements may be submitted via either their Reserve Unit CO or from their current AC gaining command.

* Letters of Recommendation (LOR) are not required, but are encouraged.  No more than FOUR LORs will be accepted.

* Enclosures 2-6 are only required if this information is not already in your Official Service Record.

* ALL officers are required to submit Enclosure (7) in order to verify education qualifications required for the RC FAO community.  If requesting a Master’s degree waiver, all requests must include transcripts for any graduate course work to include JPME courses.

* All officers are required to submit Enclosure (9) in order to verify medical/dental qualifications required for the RC FAO community.

[bookmark: _GoBack]* Send the Supporting / Supplemental documentation (application and all enclosures) via one of the 3 methods below:

A. Scan and e-mail (preferred) to: cscselboard@navy.mil
The subject line must read: 
FY-18 RC FOREIGN AREA OFFICER REDESIG BOARD (#324) ICO (RANK FIRST NAME LAST NAME, DESIGNATOR)

B. Standard (U.S. Postal Service) mail (if scan/email services not available) to:
      	Navy Personnel Command Customer Service Center
      	President FY-18 Navy Selected Reserve Foreign Area Officer
      	Redesignation Board #324
      	5720 Integrity Drive
      	Millington, TN 38055-9200

   C. Overnight/Express (FEDEX, UPS, etc.) mail requiring signature to:
      	Navy Personnel Command Customer Service Center
      	President FY-18 Navy Selected Reserve Foreign Area Officer
      	Redesignation Board #324
      	5640 Ticonderoga Loop Bldg 768 RM E302
     		Millington, TN 38055


DATE

From:  LT John P. Jones, USN, xxxx(designator)
To:    Commander, Navy Personnel Command (PERS-92)
Via:   Your Commanding Officer or Officer-In-Charge 

Subj:  REQUEST FOR CHANGE OF DESIGNATOR TO 1715

Ref:   (a) BUPERSINST 1001.39F
       (b) MILPERSMAN 1212-010

Encl:  (1) Letter(s) of Recommendation
	  (2) Fitness Report DD MMM YY – DD MMM YY
       (3) Personal Award Certificate(s)
       (4) Joint Qualification Certificate(s)
       (5) Individual Augmentation Documentation
       (6) Professional and/or Civilian Education
           Certificates(s)
       (7) Graduate Education Transcript
       (8) Resume (SELRES with pertinent civilian skills)
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]	  (9) NAVPERS 1300/16 Report of Suitability for Overseas
	      Assignments

1.  Per reference (a), I request a change of designator to 1715.  Enclosure (1) is forwarded per reference (b).

2.  The following information is provided:

    a.  Date and place of birth.

    b.  Source of commissioning (OCS, ROTC, etc.).

    c.  Date of commission.

    d.  Date of rank.

    e.  Date of end of obligated service in parent community.

    f.  Date and type of security clearance (provide certification as required for specific designator).

    g.  Academic background, including major fields of study, grade point average, and degrees obtained.

    h.  Related civilian and military experience.

    i.  NOBCs applied for and held.
    k.  Other information required for specific designator (see appropriate sections in chapter 9).

    l.  Daytime phone number.

    m.  E-mail address.





(Signature of Member)
