
MEMO 
FITNESS REPORT/ENLISTED EVAL 
MEMORANDUM ENTRY 

1. DATE: 2. INITIALS: 3.    O-3 
   E-35 

4. NAME: 5. GRADE/RATE: 6. SSN:  

7. PERIOD OF REPORT:  FROM:                   TO: 

8. THIS MEMORANDUM APPLIES TO THE SECTION CHECKED BELOW: 

    A.   CHANGE DATES OF REPORT TO READ:  FROM:               TO: 

    B.   CHANGE BLOCK     TO READ: 

    C.   ADD BLOCK     TO READ: 

     D.   THIS MEMO ENTRY CORRECTS CONTINUITY GAP.  IN VIEW OF THE MEMBER’S   
                STATUS (LEAVE, TRANSIT, INACTIVE DUTY, UNDER INSTRUCTION, ETC.,) DURING  
                THE PERIOD NOTED ABOVE, NO REPORT FOR THIS PERIOD WAS PREPARED. 
     E.   THIS MEMO ENTRY CORRECTS CONTINUITY GAP.  NO REPORT FOR THE PERIOD  
                CAN BE OBTAINED. 

     F.   REPORT WAS RECEIVED WITHOUT THE SIGNATURE OF  MEMBER; 
  REPORTING SENIOR.  IT WAS RETURNED FOR SIGNATURE, BUT NO      

               RESPONSE WAS RECEIVED. 
     G.   PERFORMANCE EVALUATION RECEIVED AND FILED IN ERROR.  REPORT WAS         
                RETURNED ON       FOR CORRECTION, BUT NO RESPONSE WAS RECEIVED. 

    H.   OTHER:  ACCEPTED WITH ERRORS. 

9. NAME AND RANK OF HEAD, PERFORMANCE EVALUATIONS: 

10. SIGNATURE OF HEAD, PERFORMANCE EVALUATIONS: 
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