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From:  Commanding Officer, _____________________
To:    Office of Inclusion and Diversity (OPNAV N1D)
Via:   Immediate Superior in Command (ISIC)

Subj:  NOMINATION OF (Rank/Rate) Full Name FOR THE 2017 CAPTAIN  
       JOY BRIGHT HANCOCK (OR) MASTER CHIEF ANNA DER-VARTANIAN 
       LEADERSHIP AWARD NOMINATIONS

Encl:  (1) Nomination of (Rank/Rate) Full Name for CAPT Joy 
           Bright Hancock (OR) MCPO Anna Der-Vartanian Award
       (2) Biography of (Rank/Rate) Full Name

1.  As requested, enclosures (1) and (2) are submitted, nominating (Rank/Rate) Full Name for the 2017 CAPT Joy Bright Hancock Leadership (Senior Officer, Junior Officer, or Limited Duty Officer/Warrant Officer) (OR) MCPO Anna Der-Vartanian (Senior Enlisted or Junior Enlisted) Award.  His/Her personal commitment and dedication to the Navy has been a constant source of encouragement to those around him/her and has improved the performance level of my command.  He/She is most deserving of this recognition and truly exemplifies the qualities of a leader in the naval service.

2.  (Rank) Full Name is a ____designator (for officer applicants).

3.  My point of contact for this award is (Rank/Rate) Name; phone number; email address.




						________________________________
						Endorsement from ISIC/CO/OIC



[Two separate Endorsements Required:  ISIC and CO/OIC]




Nomination for
(Rank/Rate) Full Name


· Nomination write-up, in bullet format, not to exceed two pages in length.

· The criteria include inspirational, innovative, and imaginative leadership demonstrated by example both on and off-duty.  

· Nominees should be mature leaders who have shown exceptional leadership over time and have persevered to overcome challenges while serving. 

· Nomination should address nominee’s professional accomplishments, leadership style, and community involvement.	

· Nominations should be based on individual and not command achievements.

· Courier New 12 Point Font

· 1” Margins

· Do not include social security numbers or prior FITREPs






















PHOTO







BIOGRAPHY
on
(Rank/Rate) Full Name


· Not to exceed one page in length.
· Courier New 12 point font
· 1” Margins
· Most recent official military photo in uniform (inserted above the bio, not to exceed 3”x5” size).
· Photo Directions: Can be taken as a head shot or full length, uncovered or covered (Service Member choice), and taken wearing the appropriate command designated uniform for official photos based on duty location.  




























Example Nomination for
(Rank/Rate) Full Name


Leadership
· As Command Drug and Alcohol Program Advisor, she identified problematic areas within the command’s program and initiated corrective actions to ensure Sailors in need of assistance received proper guidance/treatment without negatively impacting their careers.

Professional Accomplishments
· Hand selected to serve as the Recruiting District’s Command Trainer, a position typically assigned to the most seasoned and proven Career Recruiter Force, she directed the training of over 71 recruiters across four states, qualifying 23 Advanced Recruiters, 15 Station LPOs, and 4 DLCPOs.

Character
· 

Command Climate
· 

Community Service
· Volunteered 54 hours to the New Orleans HOPE House feeding homeless citizens in her community.
· Volunteered 45 hours to the Quigley house assisting in teaching battered women, men, and children techniques for coping with mental, emotional, and physical abuse.
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