STR PROCEDURES FOR BSO 60/70 COMMANDS
BLUF:  Below are the consolidated procedures delineated in the recent ALNAV, NAVADMIN, and USFFC/CPF GENDAMIN pertaining to STR procedures for separating or retiring personnel.
1.  ACTION: All commands with medical and/or dental departments (including those that maintain dental record ashore) shall conduct a 100 % review of all medical and dental records within 30 days(21Oct14).  If any records are found for personnel that have transferred, forward to the members new command.  If any records are found for members that have retired or separated forward to NMRA in St. Louis.
[bookmark: _GoBack]***NOTE: Shore activities without organic medical assets will not be able to complete this          step as the records are under the responsibility of the local MTF.
2. ACTION: All commands (afloat and ashore) shall modify their check out sheets as delineated in 8.a of NAVADMIN 187/14  to include a verification that the medical and dental records were turned over to the appropriate department (unit medical or shore MTF) for processing and completion of the STR procedures.
***NOTE: CO’s must ensure that checkout procedures are carried out and may hold any temporary duty or terminal leave in abeyance as deemed necessary. A copy of the completed command checkout sheet shall be provided to the separating personnel office.
3. ACTION: All command personnel/admin departments shall develop and maintain a 45 day prospective loss report and provide to either the unit medical/dental department or the supporting shore MTF.  This list shall be updated monthly.
***NOTE:  Unit Medical and Dental Departments will use this list to carry out the procedures for processing, certification and mailing of the hard-copy of the medical and dental record and initiation/verification of the AHLTA “push” to HAIMS.
4. ACTION: All commands will maintain a tracking log of all personnel separated or retired in the previous quarter including the number of records for which the STR process has been completed and shall report this information to USFFC/CPF.  Unit medical/dental departments will support this requirement by maintaining a tracking log of all STR’s processed including the appropriate demographics, date ALTHA “push” was conducted, date STR was processed and mailed, and tracking number for traceable mail carrier (USPS, UPS, etc.). 
***NOTE: Units without organic medical that receive medical support from the regional MTF will construct this report using STR processing information gathered on command checkout sheets described in paragraph 2.
