SAMS 9 NMO Export Go By
· Open the SAMS System Management Icon
· Open the Folder “ Electronic Information Carrier”
· Select “Personnel Export”
· Select “add” (The selection criteria screen will then show.)
· Select type will be “group”  
· Click “select command” (Command list will show USS MUSTIN click it and select “ok”)
· Once you click ok it will pull up the entire ship roster choose to export and pick a folder where you can easily locate the file.
· Wait approximately. 5-10 minutes for documents to upload 
· You will receive a message stating that the file has been uploaded to the designated location.
· At which point you will be prompted to save the file.
· Again save the file in a spot where you will remember it.
· Log on to NMO and go to “tools” then “upload files”
· On the next screen you will see a section with UIC and the ship UIC as a hyperlink (blue numbers) underneath. Select the blue hyperlink and it will load the information for the ship’s UIC.
· Under the new upload section (to the right of the screen not the one accessed through tools) select upload.
· This will bring you to the upload screen. The TMIP file type will be “TMIP Personnel Export”.
·  Select “browse” and this will bring up the file screen. 
· Find the location of your file and Select it.
· Once it s selected click submit file and it will begin to submit.
· You can track the status of your upload under the UIC upload page using the status hyperlink.
· The file will begin in pending mode.
· Once it says “extracted (with a set number)” the file upload is complete.  
